
H E R E ' S  W H A T ' S
N E W

T H E  R E V I S E D  U P
D I L I M A N  D A T A

C L A S S I F I C A T I O N
P O L I C Y

The OLD UP
Diliman Data
Classification
Policy states
that it is the
PFP's sole
responsibility to
ensure that all
the documents
in its unit/office
are classified
according to the
said policy

The NEW UP
Diliman Data
Classification
Policy  refines
the
responsibilities
and defines the
ownership
accountability
in the
classification
and processing
of data

A REVISED PROVISION ON THE
RESPONSIBILITIES IN THE

CLASSIFICATION OF DOCUMENTS
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N O W ,  E V E R Y O N E  I S
I N V O L V E D .  

T H E  R E V I S E D  U P  D I L I M A N
D A T A  C L A S S I F I C A T I O N

P O L I C Y

the UP People
a r e  r e s p o n i s b l e  f o r  U P H O L D I N G
t h e  P R I V A C Y  a n d
C O N F I D E N T I A L I T Y  o f  t h e  d a t a  i n
t h e  d o c u m e n t s  t h e y  a r e
p r o c e s s i n g .
a r e  r e s p o n s i b l e  f o r  e n s u r i n g  t h a t
a l l  t h e  d o c u m e n t s  t h e y  u s e  A R E
K E P T  P R I V A T E  A N D  C O N F I D E N T I A L
p u r s u a n t  t o  U P  D i l i m a n ' s  p r i v a c y
p o l i c i e s
w h o  a r e  D O C U M E N T  U S E R S  m u s t
e n s u r e  c o m p l i a n c e  w i t h  t h i s
p o l i c y .

 
R e m e m b e r :  U P  P e o p l e  t h a t
A C C E S S  o r  U T I L I Z E  d o c u m e n t s
a r e  r e f e r r r e d  t o  a s  D O C U M E N T
U S E R S  

the administrative office
or academic unit as
Document Administrator

a r e  r e s p o n s b i l e  f o r
u p h o l d i n g  t h e  P R I V A C Y
a n d  C O N F I D E N T I A L I T Y  o f
d a t a .

 
 R e m e m b e r :  t h e  u n i t  o r
o f f i c e  t h a t  h a s  t h e
a u t h o r i t y  t o  g e n e r a t e  o r
r e v i s e  a  d o c u m e n t  i s
r e f e r r e d  t o  a s  t h e  D o c u m e n t
A d m i n i s t r a t o r

the PFPs
a r e  r e s p o n s i b l e  f o r  e n s u r i n g
t h a t  t h e  d o c u m e n t s
a d m i n i s t e r e d  b y  t h e i r
u n i t / o f f i c e  a r e  C L A S S I F I E D
A C C O R D I N G  T O  T H I S  P O L I C Y  

HERE'S HOW
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